HOW TO WRITE A SYNOPSIS

Source: http://www.author-network.com/synopsis.html 

Your synopsis is a brief summary of your story. The formula is always the same: a bird's eye view of the story; letting the reader know what to expect; withholding enough detail to save the suspense. 

Imagine you wrote The Odyssey: 

Odysseus is a hero from the Aegean island of Ithaca, and he sets out by sea-going ship to complete eight (8) great tasks. He encounters danger and treachery at every turn, faces strange beasts, but is successful in completing every one, over a span of several years. When he finally returns home as an old man, victorious, he finds his Ithaca in disarray, and has to fight a final time to set it right. 

That's it! Notice this synopsis is general, and leaves plenty of room for surprise and suspense. The reader gets a sense of what to expect, without reading a lot of detail. That's all you need. 

How-To Write a Synopsis
Source: http://www.eclectics.com/articles/synopsis.html 
Picture your plot, as well as your synopsis, in graph form. There should be peaks and valleys, where tension and plot rise then fall, with each peak being bigger than the last. The last peak should always be "the black moment"--when all the protagonist has been striving for in the book is in jeopardy. 

Locate and note the high points in your story. These are the points you'll want most to cover in the synopsis. Between these points you'll need details on how the protagonist(s) GET to those peaks in the manuscript. 

The synopsis should be written in omniscient point of view. Editors prefer the prose go into the manuscript, NOT the synopsis. Use the synopsis as a tool to tell the public exactly what the movie is about and how it progresses logically from Point A to Point B.
Writing a Synopsis
Source: http://www.fictionwriters.com/tips-synopsis.html 
What is a synopsis?

1) It's a narrative summary of the movie
2) It's written in present tense.
3) It's written in third person.
4) The synopsis introduces your main characters and their main conflicts, all woven together in the narrative. (It does not list your characters.)
5) Weaving, by the way, is important. One paragraph should flow logically to the next. If you are switching ideas, you need to make sure you build in a transition to connect your paragraphs.
6) You do not have to include every character or every scene, plot point, or subplot in your synopsis. But your synopsis should give a clear idea as to what your movie is about, what characters we will care about (or dislike), what is at stake for your heroes, what they stand to lose, and how it all turns out.
7) You must put the conclusion to your movie in your synopsis. No cliffhangers or teasers. 
